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This  aanual  has  bajin  ocuQ>lled  to  aoquaint  stenographers  with 
words  and  phrases  conraonly  used  in  the  marketing  serrioe* 
Although  the  stenographer  will  encounter  a  considerable  number 
of  words  and  phrases  in  her  particular  orgazd.zation  in  addition 
to  those  listed  here«  she  will  find  this  selection  to  be  a 
representative  group  of  all  the  branches  and  divisions. 

Tha  shorthand  outlines  in  this  list  eure  reproduced  with  the 
peraission  of  the  Oregg  Publishing  Company* 

The  manual  aims  to  guide  the  stenographer  in  increasing  and 
using  her  shorthand  Yocabxilazy.    Then  too.  the  stenographer 
so  familiarises  herself  with  the  terms  used  in  her  respective 
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